
 

 

 

 

 

 

 

 

 

 

Assistant Accountant – 2 posts 

Salary: Grade 8 (£41,526 - £49,553 p.a.) 

Reference: CSFIN1073 

 

2 roles available: 1 ongoing, 1 fixed term for 12 months due to 

specialist skills/project for a limited period 

 

We will consider flexible working arrangements  

CANDIDATE BRIEF 

Finance Manager, Finance  



 

Finance Manager 

Finance  
 

Do you want to directly support the achievement of the University’s strategic 

objectives? Are you a qualified Accountant with experience of working in a 

Senior Finance role? Do you have experience of management information 

reporting using a large-scale accounting system, financial planning, budget 

preparation and control in a large organisation? Can you understand and 

interpret complex financial information and communicate this to colleagues of 

all disciplines in an enthusiastic and proactive manner? 

 

The Finance Manager is a key role in supporting the delivery of the Faculty forecasts, 

plans, management reporting and faculty financial returns to our Faculty Senior 

Management and Central Finance. 

 

Validation and accuracy are critical and must be embedded throughout all activities; 

you will be expected to have expert Excel skills and the ability to analyse and interpret 

large volumes of data. 

 

You will be an excellent communicator, used to managing a team but also proven 

ability to build strong relationships across all areas. 

 

What does the role entail? 
 

Reporting to the Head of Finance you will support the development of strategically 

important management information for the Executive team. You will provide high 

quality financial management support to several designated areas, contributing to the 

strategic objectives and culture of the Faculty. This will include leading and managing 

annual budgeting and undertaking quarterly forecasting and Year End. 

 

As a Finance Manager your main duties will include: 

 Leading the monthly reporting process ensuring timely reporting to the Head of 

Finance and the Exec; 

 Leading and managing the annual budgeting and quarterly forecasting process; 

 Year-end and month-end accounting including the preparation and posting of 

accounting adjustments in SAP; 

 



 Being a finance business partner to the Faculty of Biological Sciences, 

therefore you will have a proven ability to interpret, present and communicate 

complex financial information to colleagues of all disciplines in an enthusiastic 

and proactive manner; 

 Developing and providing financial performance reporting for the Executive; 

 Providing financial analysis to support decision making; 

 Mentoring, developing and managing a small team to ensure delivery of 

objectives; 

 Supporting research forecasting and reporting activities, taking into account 

performance on grant applications and new awards relative to targets, KPIs and 

comparison to benchmark data; 

 Developing financial scenario planning in support of change programmes; 

 Acting as a central point of contact for the consolidation of financial plans, 

forecasts, and month end reports – providing management information for the 

Executive; 

 Ensuring the University’s financial control procedures and audit regulations are 

not compromised by the implementation of new processes and procedures; 

 Monitoring, improving and, where necessary, implementing new processes and 

procedures, providing senior management with feedback on the success of the 

new processes and procedures; 

 Undertaking any other duties commensurate with the scope and grading of the 

role, as directed by the Head of Finance. 

 

These duties provide a framework for the role and should not be regarded as a 

definitive list. Other reasonable duties may be required consistent with the grade of 

the post. 

 

What will you bring to the role?  
 A qualified accountant (CA, ACCA, CIMA, CIPFA); 

 A broad knowledge of Finance and financial process streams particularly 

Management Accounting and planning and forecasting; 

 Experience of working in a busy working environment including; the ability to 

work under your own initiative, establish priorities and consistently deliver 

accurate and timely data to tight deadlines; 

 Good political awareness, highly developed influencing and negotiating skills 

and the ability to persuade others at all levels; 

 Excellent analytical skills; 



 

 Excellent demonstrable communication skills with the ability to write reports 

and present financial information to non-specialists, both written and oral; 

 Evidence of the ability to build successful relationships, externally and 

internally and at all levels of an organisation; 

 Ability to manage a team to delivery outstanding financial support to the 

Faculty; 

 Demonstrable ability to work effectively under pressure and in challenging 

work environments, with multiple stakeholders and tight deadlines; 

 The ability to change behaviours and be able to introduce initiatives that will 

improve financial performance; 

 An ability to create high quality management information, interpreting data 

from a variety of sources; 

 A sound understanding of Microsoft Excel, Word and PowerPoint. 

 

You may also have: 

 Experience of the SAP financial management system; 

 Previous working experience within Higher Education and / or the NHS and / or 

other large public sector organisations. 

 

How to apply  
 

You can apply for this role online; more guidance can be found on our How to Apply 

information page. Applications should be submitted by 23.59 (UK time) on the 

advertised closing date.  

 

Contact information 
 

To explore the post further or for any queries you may have, please contact:  

 

Sally Hall, Head of Finance 

Tel: +44 (0) 113 343 3048 

Email: S.E.Hall1@leeds.ac.uk 

 

 

 

 

 

https://jobs.leeds.ac.uk/display.aspx?id=1253&pid=0
mailto:S.E.Hall1@leeds.ac.uk


Additional information  
 

Working at Leeds  

Find out more about the benefits of working at the University and what it is like to live 

and work in the Leeds area on our Working at Leeds information page.  

 

Candidates with disabilities 

Information for candidates with disabilities, impairments or health conditions, including 

requesting alternative formats, can be found on our Accessibility information page or 

by getting in touch with us at disclosure@leeds.ac.uk. 

 

Criminal record information 
 

Rehabilitation of Offenders Act 1974 

A criminal record check is not required for this position. However, all applicants will be 

required to declare if they have any ‘unspent’ criminal offences, including those 

pending.  

 

Any offer of appointment will be made in accordance with our Criminal Records policy. 

You can find out more about required checks and declarations in our Criminal Records 

information page. 
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