
 

 

 

 

 

 

 

 

 

 

 

Salary: Grade 6 (£33,951 – £39,906 p.a. depending on experience)  

Reporting to: Sam Herbert  

Reference: ENVEE1845 

 

Fixed Term for 6 months  

Location: University of Leeds (with scope for hybrid working) 

We are open to discussing flexible working arrangements 

 

 

 

CANDIDATE BRIEF 

Project and Impact Officer (Sport and Active Lifestyles), Faculty of 

Environment 



 

Project and Impact Officer (Sport and Active 

Lifestyles), Faculty of Environment 
 

Overview of the Role 
 

Do you have a deep passion for mobilising positive change and building 

capacity within organisations? Expertise in sport and active lifestyles and the 

challenges and implications for people less able to access them? Strong 

analytical, organisational, and communication skills? Experience in supporting 

wide-ranging stakeholder engagements? If so, we want to hear from you! 

 

We're searching for a Project and Impact Officer with a focus on sport and active 

lifestyles to join our dynamic Climate Commissions Team at the University of Leeds. 

This isn't just any role; it's a chance to help people become healthier and more active, 

improve access to sport, mobilise positive societal change across the Yorkshire and 

Humber Region and beyond, and inspire system-level action locally, nationally, and 

internationally. 

 

As our Project and Impact Officer, you'll lead our pilot project on supporting more 

active lifestyles in the face of climate change. The project involves working 

collaboratively with the three Active Partnerships within our region, supported and 

funded by Sport England, as well as working hand-in-hand with our Commissioners.  

 

You'll be instrumental in shaping the future by: 

• Driving strategic engagement: building a network of key stakeholders across 

the region to address the critical interplay between sport and activity, health, 

and climate change; 

• Boosting active lifestyles: increasing awareness and encouraging investment 

into making our sport and active lifestyle facilities resilient to the impacts of 

climate change and more environmentally positive; 

• Addressing inequalities: developing an understanding of who in the region is 

most at risk of being inactive or unable to access sport and healthy, nature-

positive outdoor spaces as our climate changes and how we can more 

effectively address these inequalities. 

 

You'll do this by building and maintaining powerful collaborations across the public, 

private, and third sectors to help realise the ambitions of Sport England’s Every Move 



 

strategy and the region’s Climate Action Plan. This role is all about scoping the 

opportunities that will enable partners and stakeholders to design and deliver effective 

climate strategies, exchanging vital knowledge, and supporting extensive stakeholder 

engagement to make big things happen. 

 

The climate crisis is the biggest challenge of our time, and at the University of Leeds, 

we're relentlessly focused on impact. As a leading research-intensive university, we're 

uniquely positioned to foster unparalleled collaboration, combining our global outlook 

with a keen focus on local and regional impact. Our Climate Plan is central to 

everything we do, aiming to create a healthier, greener, and fairer world. 

 

The Leeds Climate Commission, launched in 2017, was the first of its kind, and the 

Yorkshire and Humber Climate Commission is the largest. These "living lab" initiatives 

were designed to accelerate evidence-based climate action by bridging global science 

with tangible local impacts. After years of dedicated work, these collaborations are 

making a real, positive difference, changing our future for the better. Come and be a 

part of a team that's making a real impact where it matters most. 

 

As a Project and Impact  Officer, you'll be at the heart of the Commissions' team, 

driving an impactful project that shapes a sustainable future for Leeds, Yorkshire and 

the Humber and beyond. 

 

This role has been developed in partnership with Active Humber and funded by Sport 

England to support implementation of the Every Move strategy launched by Sport 

England in 2024, in line with the region’s Climate Action Plan. The role will involve 

developing and nurturing relationships with key stakeholders involved in sport, 

wellbeing and active lifestyles; gathering existing data and insight; and scoping the 

opportunities to deliver these strategies in a just and inclusive way.   

 

As well as leading this pilot project, you'll play a vital role in the broader work of the 

Climate Commissions. This means actively supporting and participating in our routine 

operations, including engaging in our essential quarterly meetings and contributing to 

our impactful annual events. Your involvement will help shape the strategic direction 

and collective efforts of the Commissions, ensuring our ongoing success in driving 

climate action.  

 



 

You'll be a key representative, building vital relationships with senior policymakers, 

businesses, and communities across the region, while also promoting our work 

nationally and internationally.  

 

This role offers the unique opportunity to deepen your expertise in climate science, 

policy, and on-the-ground impacts, drawing on cutting-edge research and fostering 

collaborations across diverse sectors. You'll champion fair and just transitions, 

ensuring our efforts support vulnerable communities and amplify underrepresented 

voices in policy development. 

 

Main duties and responsibilities 
 

• Primarily focusing on leading and facilitating the Sport and Active Lifestyles pilot 

project, collaborating closely with Commissioners, Associates, and key 

partners including the three Active Partnerships in the region and colleagues at 

Sport England; 

• Providing Sport England with a clear understanding of how the ambition of their 

Every Move strategy can be realised in line with the region’s Climate Action 

Plan through local and regional network development; 

• Working with the three Active Partnerships in the region to enhance the YHCC’s 

existing network of organisations and communities engaged in sport, physical 

activity, health and wellbeing, increasing the number of sport and active lifestyle 

organisations committed to positive social and environmental action through 

our Climate Action Pledge; 

• Through the network, exploring and collating knowledge of existing and 

emerging challenges to active lifestyles, opening the way to collaborative 

solutions for increasing physical activity whilst supporting the four pillars of 

climate action; 

• Within the initial 6-month period, delivering three key outputs: (1) an established 

regional network with a collaboratively formed, locally actionable response to 

realise the ambition of the Every Move strategy, (2) an increase in the number 

of sport and active lifestyle organisations who have taken the Climate Action 

Pledge, and (3) a summary report capturing the approach, findings, 

recommendations and proposed next steps for the project; 

• You may at times be asked to support wider Commission work and other 

projects to contribute to positive environmental and social action in the region. 

In addition, you will be encouraged to seek and, with support of your manager, 



 

secure funding to enable the longer-term ambitions of this pilot project to be 

realised. In doing so, you will contribute to the Commission delivering more 

work effectively, actively building our profile, momentum and the impact of our 

work; 

• Leading project development: shaping project meetings, leading on stakeholder 

engagement strategies and delivery, and actively building our network in the 

sport and active lifestyles sector; 

• Ensuring efficiency: working with your colleagues to actively identify 

interdependencies and manage connections between projects to maximise 

effectiveness. You will also support the internal processes of the team, such as 

keeping CMS records current and general management processes; 

• Tracking and reporting impact: developing clear metrics and regularly reporting 

progress to the Commissions' Programme Board through your line manager; 

• Securing external funding: developing fundable project propositions, identifying 

potential funding sources and completing funding applications with the support 

of your line manager; 

• Driving knowledge exchange: identifying, developing and promoting 

inspirational stories, case studies, best practices, and lessons learned 

(including both successes and challenges) to inspire further action and support 

funding cases. You will respond to stakeholder needs, identifying knowledge 

and data gaps, working across networks to see if they can be filled effectively 

or, if new research is required, contributing to the development and promotion 

of Areas of Research Interest; 

• Engaging key stakeholders: leading engagement with key stakeholders which 

may include local and combined authorities, public sector organisations, 

businesses, (E)NGOs, sport organisation and community groups within your 

project areas; 

• Conducting insightful analysis: researching best practices in climate risks to 

sport and activity, and the measures that could enable to people to access more 

active lifestyles, to influence policy and prompt innovation; 

• Fostering integration: helping ensure a cohesive approach across the 

Commissions’ varied objectives (rapid emissions reduction, resilience, nature 

recovery, just transitions) and different scales (local authority, mayoral 

combined, and regional); 

• Supporting wider communications: contributing to and leading the development 

of regional and national policy briefings, providing website content, attending 

and supporting public engagement events, and representing the Commissions 

and University at relevant fora; 



 

• Helping develop the workforce of the future: promoting and developing 

opportunities for student internships with partners. 

 

These duties provide a framework for the role and should not be regarded as a 

definitive list. Other reasonable duties may be required consistent with the grade of 

the post. 

 

Qualifications and skills 
 

Essential 

• A degree and/or equivalent work experience relating to sport and active 

lifestyles that is directly relevant to the region and to the work of the 

Commissions; 

• Strong analytical skills and the ability to identify best practice approaches to 

engage key stakeholders and organisations; 

• Familiarity with the work and priorities of sport and active lifestyle organisations 

in the Yorkshire and Humber region, including a strong understanding of the 

challenges in access to sport and activity; 

• Experience of being part of a successful project team; 

• A proven ability to work in an open and diplomatic way with diverse 

stakeholders with different perspectives and priorities; developing and 

maintaining effective working relationships with colleagues at all levels and 

across organisational and sectoral boundaries; working with a high level of 

integrity, discretion and confidentiality; 

• An ability to support stakeholder engagement activities in diverse forms, 

whether through face-to-face events or online platforms, and experience in 

organising and supporting meetings and events that can require complex 

arrangements; 

• A strong team player, you will have excellent prioritisation and organisational 

skills and an ability to exercise initiative and work independently, working under 

sustained pressure to a high standard and to tight deadlines; and you will be 

agile, flexing and adapting your focus as needed as part of a collaborative team 

and multi-stakeholder environment; 

• Excellent written and verbal communication skills, be fully computer literate 

(including substantial experience of Microsoft Word, Outlook, Excel and 

PowerPoint) and work with a high level of accuracy and attention to detail 

including proof-reading skills. 



 

Additional information  
 

Please note: If you are not a British or Irish citizen, from 1 January 2021 you will require 

permission to work in the UK. This will normally be in the form of a visa but, if you are 

an EEA/Swiss citizen and resident in the UK before 31 December 2020, this may be 

your passport or status under the EU Settlement Scheme. 

 

Please note that due to Home Office visa requirements, this role is not suitable for 

first-time Skilled Worker visa applicants. 

 

Information on other visa options is available at: https://www.gov.uk/browse/visas-

immigration/work-visas 

 

Find out more about our School of Earth and Environment  

 

Find out more about the Faculty of Environment 

 

Find out more about our Research and associated facilities 

 

Find out more about equality in the Faculty. 

 

Our University 

As an international research-intensive university, we welcome students and staff from 

all walks of life and from across the world. We foster an inclusive environment where 

all can flourish and prosper, and we are proud of our strong commitment to student 

education. Within the Faculty of Environment we are dedicated to diversifying our 

community and we welcome the unique contributions that individuals can bring, and 

particularly encourage applications from, but not limited to Black, Asian, people who 

belong to a minority ethnic community; people who identify as LGBT+; and disabled 

people. Candidates will always be selected based on merit and ability. 

 

The Faculty of Environment has received a prestigious Athena SWAN silver award 

from Advance HE, the national body that promotes equality in the higher education 

sector. This award represents the combined efforts of all schools in the Faculty and 

shows the positive actions we have taken to ensure that our policies, processes and 

ethos all promote an equal and inclusive environment for work and study.  

 

 

https://www.gov.uk/browse/visas-immigration/work-visas
https://www.gov.uk/browse/visas-immigration/work-visas
https://environment.leeds.ac.uk/see
https://environment.leeds.ac.uk/
https://environment.leeds.ac.uk/homepage/63/research_and_innovation
https://environment.leeds.ac.uk/faculty/doc/equality-inclusion-1
https://www.ecu.ac.uk/equality-charters/athena-swan/


 

Working at Leeds  

We are a campus based community and regular interaction with campus is an 

expectation of all roles in line with academic and service needs and the requirements 

of the role. We are also open to discussing flexible working arrangements. To find out 

more about the benefits of working at the University and what it is like to live and work 

in the Leeds area visit our Working at Leeds information page.  

 

Candidates with disabilities 

Information for candidates with disabilities, impairments or health conditions, including 

requesting alternative formats, can be found on our Accessibility information page or 

by getting in touch with us at hr@leeds.ac.uk. 

 

Criminal record information 
 

Rehabilitation of Offenders Act 1974 

A criminal record check is not required for this position, however, all applicants will be 

required to declare if they have any ‘unspent’ criminal offences, including those 

pending.  

 

Any offer of appointment will be, in accordance with our Criminal Records policy. You 

can find out more about required checks and declarations in our Criminal Records 

information. 

 

 

https://jobs.leeds.ac.uk/display.aspx?id=1697&pid=0
https://jobs.leeds.ac.uk/display.aspx?id=1253&pid=0
mailto:hr@leeds.ac.uk
https://jobs.leeds.ac.uk/display.aspx?id=1711&pid=0

